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(Bank name, address) (Bank logo)
Dear Parents:

Our lives are built around our families, their protection, and their success. From the moment they
are born we all do everything possiblgptatect our children. Financial stability lies at the heart

of these endeavors. We want our children to be wise and thoughtful throughout their lives with
every financial decision they make. Just as we teach them to read and write at an early age we
can ato begn their financial education without waiting flretime when they can go to the

bank and actually open their first checking account.

We havecreate@ hi | dr e n 6tso Cahiedc kyionug i n t he devel opment
practices while diiin their formative years. Within this guide you will find references to

Chil drends Checki ngil 3andYouh Chgekhing whicls you can ugerwdhd e s 1
grades 4 8. In either case the principles are the same. Along with this guide we roaicep

you with electronic support materials which you can use to print checks, deposit slips and
transactioregister pages on your home computgng standard 8 ¥2 X11 printer paper.

This process makes you your arhcashforrallowadce orb ank er
payment for chores you can aid thentilimg out a deposit slip andntering the amounts in

their transaction register. When they wish to purchase something, or spend their money in any

way, you help with the purchase and theyteia check and complete their register. Your

children will quickly come to realize that without money in their account purchases are

impossible.

On the following pages you will find:

e An explanation of the process

e An explanation of each of the elements

e How-To explain the process to your children

e Chi | dr e n 6 s/mahthlyguige/toviiearclkall ppsperity

This process ends with the Eighth Grade. Sometime after that, with your help, your children will
be ready for a real checking account at a real banknWtz¢ day comes we will be happy to aid
you and your children in the next step to adulthood.

We appreciate your business and look forwarasgistingyou with all of your banking needs.
Sincerely,

SIGNATURE

(NAME) , President
BANK NAME & Contact infoBank



IMPORTANT
|l f you have ever heard a child say; AYou have
why chil drenbés checking is important. I f your
why chi |l dr e mpatant Ihyeur ¢hild hag everpleaded with you for something
special while inthe aisle@s t or e, you understand why chil dr e

Research showsahchildren who understand thatith@esires are limited to their bank balance
are less likely to ask for something they cannot afford. It also shows that children who
understand the limitations of a bank balance are more thoughtful when making a decision to
make a purchase.

THE PROCESS

1. Review this booklet and ensure that you undedteach element
2. Open the electronic files that wenailed to you and complete the fields
with your childbdés name, number the <c
3. Using this instructional guide explain the process to your child
4. If your child already has caslse that as the beginning balance, or use the
first amount that you would normally give your child as the beginning
balance
5. Each time that you would normally pay your child for chores or give your
child money for any reason, help your child to enter thaiumnt in the
transaction register and make the mathematical calculation necessary to
adjust the balance (do not actually give the money to your child, show your
child what the money looks like in cash, then keep it. You are the bank.)
6. When your child ask® spend their money
a. Ask if they have a sufficient balance to cover the transaction
b. If they do and you agree, make the purchase with the child (you are
the bank so you pay)
c. When you return home you guide your child through the writing and
signing of the clck
d. Guide your child through the completion of the transaction register
and the balance adjustment
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CHECKS

Figure 1below represents checks for children in grades81When you call this

Il mage up on your computer scsmmeandy ou Wwi
address in the upper left corner. In the upper right corner you can add numbering.

It is important that in the future when you print additional checks that you change

this field to provide sequential numbering.

@ 19“ . Check #
< Child’s Name Date
tay Lo the S

Dollars

Your Bank’s Logo

For Sign

12111000526+ 552685452(10102

NOT A LEGAL DOCUMENT - FOR INSTRUCTIONAL PURPOSES ONLY

Figure 1Grades 1 3

Qypor Check #

Youth’s Name
and Address DATE

PAY TO THE
ORDER OF |'$

DOLLARS
YOUR BANK’S LOGO
MEMO SIGNATURE
12111000526 | 5526854520102 NOT A LEGAL DOCUMENT - FOR INSTRUCTIONAL PURPOSES ONLY
Figure 2 Grades 4 8



Explaining each element of the check to your child:

Date: The monh, day and year are important for future referencee it out
such aslanuary 12, 2011

Pay to:Teach your child to fill in the name of the actual place wiieeenoney
was spentThe Toy Emporium

$: Write the dollar amount numerically; $12.27
Dollars: Write out the dollar amount in words and numbéwselve and 27/100
For: Describe the purchase for future referersa;cer Ball

SignatureAsk your child to use whatever level of signature is being currently
taught in school, this may start with a printed name for first graders

DEPOSIT SLIPS

Figure 3 below represents deposit slips for children in gradie8.1When you call

thh s i mage up on your computer screen yo
and address in the upper left corner. Immediately to the right you can add

numbering. It is important that in the future when you print additional deposit slips

that you changehts field to provide sequential numbering

@r’;e, Deposit Ticket# DePOSited

Child’s Name CASH $
and Address

H |
Date - g
S lgn Sub Total S
Your Bank’s Logo S
S

Less Cash (-)

NET
Or DEPOSIT

:111000526: 5526854520102 NOT A LEGAL DOCUMENT - FOR INSTRUCTIONAL PURPOSES ONLY

Figure3 Grades 1 3



@n _ DEPOSIT TICKET # DEPOSITED
=Caver

CASH
ﬂ Youth’s Name >
and Address c
H | B
C
DATE g | $
SIGN SUBTOTAL §
YOUR BANK’S LOGO LESS CASH (-) §
NET
DEPOSIT S

FOR
:111000526: 5526854520102 NOT A LEGAL DOCUMENT - FOR INSTRUCTIONAL PURPOSES ONLY

Figure4 Grades 4 8
Explaining each element of the deposit slip to your child:
Date:The monh, day and year are important for future reference, February 10, 2011

Cash:Under nemal circumstances if the money comes from you to your child, the
child should fill in the amount as cash; $5.00

ChecksUse the check line to help your child identify checks that were given to
your child as gifts or payment for services by anyone outbgléamily home

Net DepositThis is the total of all separate deposits

TRANSACTION REGISTERS

The check register, or transaction register, is an essential tool for tracking financial
transactions, maintaining a balance and keeping a budget. Availagtaifause

are two register styles. The registeFigure 5 for children in Grades 1. 3,

provides the appropriate line spacing to facilitate the forming of chara€iguse

6 for Grades 4 8 helps begin the transition to adulthood and a real checking
account. The columns, and explanation of their purpose and use are the same in
both cases.
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YOUR BANK LOGO My Check Register aver
eeeeeeeeeee Payment / Debit Deposit / Credit
Or Deposit Date [  Transact o DESER iption Amount (-) ‘\/ AAAAAA (+) Balance
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Figure5 Grades 1 3 (above) 3 ZD
Figure6 Grades 4 8 (below)
Loso My Check Register
Check Number Payment /Debit | , | Deposit/ Credit
it |  Date |  Transaction Descripion @~ | Amount ) N | Amount (+) Balance
Dep ! |"/1/20/0] Babysi H:n 7)& il ®% | S5 oo
b / ZE Sm '”\\/
co) 32/ Spor_l's Au:tkor —f'y 15,1 T/9.99
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/5 o /
Dep 3 [M5/0 [Allowoance Plue 40.°°4 40 .°°
] Plus 830 Xmaos money S5
DeP ¢ “/Ib-/lo Cash #rom Grandma 0. 20, 2C
Por extra Chores s
00 ”/o’l5//o ’Ta_r‘\ﬂe/“f‘ 33.*8 - 33, 7%
buying Xmas presents Ha 52
Moms |1150/10 [Cash Withgrawal L = t+/0.°0
ATM for SC,hool"frl}D See
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Explaining each element of t he Transaction Register
(My Check Register ) to your child:

Number, from corresponding check or deposit slipThis helps track the
individual transactions and provides an order for the balancing process. Both check
numbers and deposit slip numbers shdoddntered here.

Date: This should be the date of the deposit transaction.

Transaction Description: There are two lines for each transaction. The upper
white line should be used to designate the source of the deposit or the party to
whom the check is witen. The lower shaded line provides a space to record the
reason for the transaction. In the case of checks this entry should correspond with
the For entry from the lower left hand corner of the check.

Payment/Debit Amount An amount is written here gnivhen the entry is a

check. The value of the check should be entered in this column in the upper half
(white) of the line. This same value should also be entered in the corresponding
white line in the balance column and shown as a negative. You maylyegin
teaching your child to make the sign for subtractipm(front of the number.

Later, if you wish, you may teach your child that this number when placed in
parenthesis also indicates that it is to be subtracted. This is a good opportunity to
teach you child that payments represent charges (debits) against their account.

\A : This column is to be used during the reconciliation (balancing) process
when each instrument is accounted for a check should be made in the box and the
instrument set aside.

Depost/Credit Amount : An amount is written here only when the entry is a
deposit. Enter only the total deposit from det Depositine on the corresponding
deposit slip. Enter the value of the deposit in the upper half (white) of the line. The
same value shddibe entered in the corresponding white line in the balance
column. You may begin by teaching your child to make the addition sign (+) in
front of this number to serve as a reminder that it is a credit and adds to the value
of the account.
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Balance In this column we learn that if we keep a running balance we always
know how much money is available in our checking account. On the shaded half of
the line we enter the balance as it is adjusted from the line above by either addition
(deposits) or subtractigiehecks).

Reconciliation: Once each month sit with your child and review all entries for
accuracy. Take all executed instruments, both checks and deposit slips, check the
register entries for accuracy. Make a mark indiheck column to verify that each
instrument is accounted for, check the math to ensure that the balance is correct
and file the deposit slips and checks for future reference.

Daily/Weekly/Monthly Guide:

As is the case with everything we learn, organization and repetition are necessary fo
success. It will be very helpful to your chidshif you help them to properly prepare for
Childrends Checking.

e Designate a drawer or place to keep checks, deposits slips and the check registet
e As you print checks you may cut them into individualsvélopes are an
excellent way to keep the supplies organized.
o Five letter size envelopes will be all you need
1.Unwritten checks in numerical order
2.Unwritten deposit slips in numerical order
3.Used but not reconciled checks in numerical order
4.Used but not remnciled deposit slips in numerical order
5.Reconciled checks and deposit slips (you may choose to have a
separate envelope for each month or store all months together

Daily: As checks are written and deposits made place them in the proper envelope
Weekly: Check the balance, ensure that all entries have been made and

calculations were properly made

Monthly : Lay out all executed instruments, arrange them in numerical order,
verify each oneds use and amount, checl
reconcikd instruments.



Summary:

Financial stability comes from good financial practices and money management. It

IS never too soon to teach our children the importance of money management. By
teachingyour childenh ow t o manage this ngyouwildr enos
prepare thenfor the time whertheycan open a redlankaccount.

We hope that you enjoy the use of Chil d
serving you with all of your financial needs.

CURRENCY

Nameth eb5
kinds of coins!
How much is each
of these coins
worth?

George Washin
Picture is on the
$ bill.
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Can you name

all't he bills
($1, $5 ¢é)

and whose
picture is on
each?

Bill Picture

1 N R N B - T = N

Whose picture

IS on the

$100 bill?

-

-

-
-
-
-
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